附件3：

在职证明模板
Statement of Certification
                       Date:  08/08/2015
This is to certify that the following member of our company is allowed to take a travel to Italy during   23日/7月     to   5日/8月   in 2015. We guarantee that she/he will obey the laws and regulations and return to China on schedule. We will resume her/his position in our company.

 All the expenses including health insurance will be borne by herself/himself.
Please kindly issue her/his visa. Thank you in advance.     

Name                 D.O.B.                      Passport No. 

 姓名（拼音）         出生日期                      护照号码          

Position              Monthly Salary                Employment time

职务（英文）        RMB月薪                      入职时间    
领导名字（拼音） — 领导职务（英文）
公司名称（英文）
Address:公司地址（英文）
Contact Tel:联系电话   Fax:传真号码
（请用您公司的抬头纸打印此内容）
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